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@I :- §-20%/1/2020- &} resT, fa=Ti® 30 5, 2026

NO. E-20A/1/2020-HINDI NOIDA, DATED 30th June ,2026

fawa : roruTw ferfAom & 9ga ITe e AT % e, Ui afYase SR sTanr! gared
T IrguTa & e s Rigsit &1 Fmfur gedtewon |

SWRIF v & TaY 7 U3 WA1-11012/1/2025-fe=<1 (374959) feie 16/04/2025 &1
3eiich1 ¥ qUT HRIHCRIer gRT RI fht U &ifa foigaft &7 smues Fewmer/dhueut o
WHR! BB | gl & T TanT $f o Tatdt WRbRT IS/ S BT Surar
IAfE o= & fore Frafef@a smuras o g feur s eiféa 21

yfafert ga=rd 8iR savas wRaTs vq Fuiad & it 21

Copy forwarded for information and necessary action.

1. 90 FIER® R1ML), U, Gid gikag= SR SR TEmer, gkagd Had, 18 fawel| Deputy

Director (OL), Ministry of ports, shipping and waterways, Parivahan Bhawan, New Delhi.

2. 30U HETHER®, Uiy 3R Eiuuld fFe=irer, df & wy, widium & Isv srfaad &
Heey 7 Siid fag wifig & & 3 fQU SR8 €11 The Deputy Director General, Directorate
of Lighthouses and Lightships, Gandhidham is being directed to establish check point for
the implementation of Official Language.

3. JU HelHex®, Suxiy 3R diudid Feem, gEs Sidem) SR/ ey Sy,
ATST Deputy Director General, Directorate of Lighthouses and Lightships, Mumbai/Kolkata/
Jamnagar/ Headquarter Office, Noida.

4. Fr=res, diudy ofiR fuura MeRirer, S / Sidewsrar / Ty 99 | SR/ off femgre
/ S/ TORIRETOTH 1 AT SRf-aa- & Hae o S &) AT & SR Sid (95
T F34 & e




fau & §1 Director, Directorate of Lighthouses and Lightships, Cochin/ Kolkata/ Goa/
Chennai/ Jamnagar/ Shri Vijay Puram/ Mumbai/ Visakhapatnam. You are directed to
establish the check points as per the requirements of your Office for the implementation of
Official Language.

5, oo sEied & 9t afUerly  sidiee wWRAWl Al the

Officers/superintendents/branches of Headquarter Office.

6. §@T: 8/1/41.16./2003- fgdl / NO. 8/1/C.P./2003-HINDI.

{
r

e I AT / Tripti Rani Suyal
HERI® fAeI® (. UT)/ Assistant Director (OL)
ﬁ ﬂ?ﬁ%ﬂ]ﬁ/ for director general

e A R DO A W
featis | Date @@/ﬂb”};%

(1 Copy bord by roatl)
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(TISTETT 3778

gi¥agst 87a,

1, |8e |ET, d5 feee,
feeimes: 16.04.2026
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T # Fiquieia & fore se-Rigat @ Semrggdson

TSI SOEH, 1963 (1963 &7 HAWT TEAH19) H UR-4 & Heeor #
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Ek: g

¢ WE&AT

Joyarelsy &1 g1

ik
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TS AT I Siddes, AideN, &R, AT U,
yATCTd, Rider goan, Aider Iey, @6 & gHeT T
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T qU W e A ot A A TAt B e W o RApee we
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HRd IRPR / Govt. of India
o, Ua aftag= iR siewnt Jared / Ministry of Ports, Shipping and Waterways
Shuwey 3T dfudta He1f-d=ITed / Directorate General of Lighthouses and Lightships
&7 Ha=, -13, APex 24, TTST 201301, IR YA
Deep Bhawan, A-13, Sec-24, Noida-201301, Uttar Pradesh

@ - §-20%/1/2020- fEd Atee, fa-is 30 94, 2026
NO. E-20A/1/2020-HINDI NOIDA, DATED 30th June ,2026
PTaiey 3=/ OFFICE ORDER

39 Frafay & i 20 TR, 2022 1 o) B e T®@ $-2209/2/2020-fE
&1 R 8 g fargall ¥ Yeftd sried 31ee &1 S WEy fUféd Hrdrs $R 9gfd
SrguTerTe SR 3T T TeT §1 STHTST ST, 1963 SR TSrHTT e 1976 % P 12 %
3UR &% WRBR & Hrafadl & Hriad W B Glud ¢ fd JeTHINT SRI-add & GgH o
ToTHTST ¥ el ffAfgw ik Frawl & wufad srurem ot gRydar Muffa & aevmr &
UTERITER H-aaH o fau FafalRad S fsgsil @@ ae) &1 Fai far g1 geed
rafea, e B wht el R wrar sifieRal & srien &) oid € R Sad wirg gl
(@ WEe) &1 v e i &3, e faazo AR g -

In continuation of this office order number E-220A/2/2020-HINDI issued on 20th
December, 2022, the updated form of the said office order related to the check points is
being issued for necessary action and proper compliance. According to the Official
Language Act, 1963 and Rule 12 of the Official Language Rules, 1976 it is the responsibility
of the Head of the Central Government Offices to ensure the proper compliance of the said
Act and Rules relating to the implementation of the Official Language. The following check
points have been formed for the effective implementation of Official Language. All the
officers and branch officers of Headquarter Office, Noida are expected to ensure appropriate
compliance of the said check points, details of which are as follows:-

1, ISTHTHT SfYfaH, 1963 $T YRT 3 (3) /Section 3 (3) of the Official Language Act,
1963

ST SR, 1963 D1 9RT 3(3) & Siaria SfRad T e auT 3= SRTSal
arufa P, erftrgemreh, deedl, dfoeiy wer, fRaftrmt anfg wvt gwdmas & eyt (@ $iR
SR Tl ) = u § sifrarda: ol e o 21 frd te w9 Saa R=< A siyar dad
3R T OIS} fE o ) 2= & Sad [F19H &1 Ieeig HIHT ST | 39 WaY™ & Sfard SRt



CHARD

o ST ATl SrTatd fgumdt (@t 3k eidieh el #) T o ot e &t Rufa S ghfia &3
1 S, GEITdel UR SEIER B3 aTdl SMfSRY / URar UHR] & 811 | Jeferd ST | Sx1as
R sIER HR+ ard RIPR! 98 YA w3 fr ddfte axamw srifém weu (@urd
U H) H g §1 39 UPR & cadsl &1 U H1 ara U / muRT & 2ifieR) 78 ghie
&< b oftfér Twamas gyt SUH SR g1 R B

(PIRATS :- TIER P ardl et 7 urfey 3R fofw =)

The general orders and other documents mentioned under Section 3 (3) of the Official
Language Act, 1963 i.e. rules, notifications, resolutions, contracts, agreements, licenses etc.
all the documents are required to be issued essentially in the bilingual (Hindi and English
Languages) form. Issuing in a single form either in Hindi or in English considered as the
violation of the said rule. Under the said provision the responsibility of ensuring the
documents to be issued in bilingual (in Hindi and in English) form is of the Officer who is
signing the documents/branch Officer. The branch Officer/branch in charge who transmit
such documents should ensure that the said documents are issued bilingually. The

Officers who are signing the relevant orders/documents must ensure that the said
documents are in required format (in the bilingual form). It is responsibility of the branch
Officer In charge to ensure that the said documents are issued in bilingually.

(Action: Signing Officer/ R&I Branch)

2. i%"c."ruamw / feugof / Hindi Correspondence/Noting
RSIHTST fIHRT ERT YRRT THER & 989 & 3 gl AR & 2 afige] 3k
RAT SHYBTRE] D wiTd fog &1 11 7 1 3, T8 GRiEd o1 {6 & & 3k @ 85 % 91v v
ORI SR T & & WY 65% HT AR el 7 €1 wmarsii § d-rd wdtoran und $ik srfane
T UTG BIfHDT & ST & 5kl § 737 & &7 ofR @ &7 &l U8 o a1 051 1 AE1e 4o 4
4 fe=t # 81 v & ofik Haifda fewoft off fo=dt ¥ €1 o &1 Og e <) 5 @ dw iR
&7 1 oY PRI 3R H9 M &3 F sl § i v= & 9wk fe<l § & Ru s R &
T U= 31yt feid] # gxanaiia fonsht +f amde, ename aran sidie &1 IR fie=d & ueH
o W17 | SFaTasll R SRA1ER $RA aTd STUPR] 5¥1eR $31 4 Ud g gRfiia s o %
Hafta & & wed & s B A 81
(FIETS :- TR $IA a9 SfUar)

In order to achieve the target of Hindi correspondence ensured by the Department
of Official Language, branch superintendents and branch officers have been made as check
points. They will ensure 100% correspondence with the Region "A” and Region "B" and 65%
correspondence with Region "C". Officials posted in the branches with proficiency and



cilann

working knowledge of Hindi are required to submit the draft letters and noting meant for
Region "A" Region "B" in Hindi. And also keep in mind that letters received in English from
the State Government and Union Territories of the Region "A" and the Region 'B' should be
replied in Hindi. Reply to any letter received in Hindi or signed in Hindi, representation or
appeal must be answered in Hindi. Before signing the documents, the signing officer
must ensure that the referred documents for the relevant Region are in Hindi only.

(Action: Signing Officer)

SﬁHTEﬁEFIﬁIGﬁ ﬁﬂﬁf@?ﬁ/ Entries in the Service Books of officials
Hrdp Rl SfBRY / T sreferes, TR || 2R %7 <t g9 % 9 ug gRiia s
for rafer & w2t HifT B Jar gfierai & ufaal e 7 8w ¢ srder e |
1T 3refe, U= |1 NG 3t 59 ey § S fiwg a9rr mn ok g9 ded A gl
arct f et YR & Ieciad & forw & Iaerd Bl
(PTATS :- PRIBRT B RY/ refere, w=ma 11 rEn)

It will be the responsibilities of Executive Officer/ Branch Superintendent, Admn Il to
ensure that entries are made in Hindi in the service books of all the officials of the office.
Executive Officer/ Branch Superintendent, Admn -ll are made check point and will held

responsible for any violation in this regard.
(Action:- Executive Officer/ Superintendent, Admn. Il Branch.)

4. IfSTeext ® WYY / Entries in the Registers
Iy B Ugad 81 8 9 UoR % Wl & T 3R i fRums g ok 394 ufafyat
fg<t # &1 &t Se| Frafay & Tft Sefta Iraeal ®f 59 Yay ¥ S g sam 1 2
3R 9 g YHIEd B3 for o Urae o1 wgfad siguTa- 8 38T 81 59 fmn # 19 ara fassht
TPR & et & Y Hefia IrafteRt / gyt s<rerdt gl
(Tars .- 9t Hefta Irafaerh

The names and headings of all the types of registers which are being used in the
office should be in the bilingual form and the entries are require to be made in Hindi only.

In this regard all the branch Officers of the concerned branches are made as check point and
they will ensure that the said provisions are properly followed. The concerned branch
officer/ in charge will be held responsible for any violation in this regard.

(Action:- All the concerned Branch Officer)




SHARP

5. IS @I AIge, A9 g, ¥4 d1s anfe &1 fEuTHi®Ror /Bilingualization of Rubber
Stamps, Name plates, Sign Boards etc.
RISTHTST Frmraett & g 11 & siavfa Sfcafaa Tu=i & iy A xas &1 7y, T Ug,
T3 ds, R, i, U X 3n1fe o1 fgumet &0 o IuanT sifand g1 Heitid siierl &1 98
Sl g1 o 9 T8 YR o3 fob wrafad § uged g1 drell o= el gof &9 9 fgum
w0 ¥ Iudas ¢ SR fgurh = u & €t Suah & arfl o1 6l 61 fgurst S d 9 84 @i e o
Tt Hifer wmar @Y der 3 9, dife 38 feur 9 § Suasy SR of U6 | SreR]
IR, A iR HIY ARET P Sl fawg F94r 71901 & 3R S9! srqufRufa & gur,
AT 3R BIY RE1 $ 3 ST THa1 Sirar g1
(PRATS :- PIABRI STUFRI/THT, Hio 3T Hio TMAE)

Under Rule 11 of the Official Language Rules, it is mandatory to use bilingual form of
rubber stamps, name plates, sign boards, banner, seal, letter heads etc. along with the forms.
It will be the responsibilities of the concerned officer to ensure that the stationary materials
used in the office are available in the bilingual form and are being used only in the bilingual
form. In case the said materials are not in bilingual form, the material should be returned to
the concerned branch, so that the same can be made available in bilingual form. Executive
Officer, Cash and General Branch is made check point and in his absence officer in

charge, Cash and General Branch entrusted with the above responsibility.
(Action:- Executive Officer/ Officer in charge, C&G Branch)

6. IS, AISHT 3R Tore AR &7 fFUTH WBT=H / Bilingual publication of codes,
manuals and gazette materials

PR & BIS, Herd 3R Tore Tl &1 FoarER Gyt (& eie) w9 8 uerer
foan S offtard 31 39w o wrfay & Wit YEia wrast & sfiefal o sig g
ST ST 31 o WIaUTH & Ieeyd & ford Yaftd et & aftrerly vyt o) Rrier

SETUT |TE |
(FRATE - I gefia TrEfisrh

It is mandatory, as per rules, that the office code, manual and gazette materials are
to be published in the bilingual form. In this regard all the officers of concerned branches
are made as check points. The concerned branch officer/in charge will be held

responsible for the violation of the said provision.
(Action:- All the concerned Branch Officer)
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7. fe=3) gwa®! ¥t @WiE / Purchase of Hindi Books

QAT IeaIes] g8 YHa o< & fadia a9 ot erafdy & Srm sl sy ok o
el o TR QBT & Hof S BT 50% Teel s ol Rl €-9, digh/ S,
U gT3d 3R 33t aut &t HTorsit & Rt F erifed geaon] 8 wdie W o frar s ged
WIGYTE & Jeeg & o wafte wmar & Srferl, s srser o Rrier e
ST

(PTATS :- THITHTTATEAS])

The librarian should ensure that during the period of Financial Year, 50% of total
library's grant spent on the purchase of Hindi e-books, CD/DVD, Pen Drive and the books
translated from English and other Regional Languages to Hindi, in addition to foreign
journals and standard references. The concerned branch Officer Librarian will be held
responsible for the violation of above provision.

(Action:- Librarian)

8. Eﬁﬁaﬁ'ﬁ? SUS P E’\ﬁﬂ'@ﬁ'*ﬂ"ﬂﬂmﬁ??ﬂ STEId / Purchase of electronic
equipment and updating of departmental website
AT fad gg Wi 9 a1 94t $uer giRers wuitfa 8 ok St =y
H B B DI Gaem vy Iude 81 3HP ifaled T T aTd 3 Ui (@uery)
ot fgumdt &0 § o1 3 &1 gfaun faeme 81wy € it dsumse &) fpumdt =g 7 s
T S FT SR« e SReR fiEdr (5.) Jo-1 3T N e o1 &, R &t
St fevg S=Tar 7491 § 3R 5 yrauE & Hed # g1 9rd S & o 3 Rmier 2
(PIRATS ;- HEIS PAGRY T (3.), AT 3N M) wmam)

All the computers purchased for Headquarter Office must be Unicode supported and
have the facility to work in bilingual form. Apart from this other devices (Laptops) to be
purchased also should have the facility to work bilingually. Also, the responsibility of keeping
the departmental website updated in the bilingual form is with the Assistant

Executive Engineer (E), Information and Technology Branch, who have been made as

check point and will be responsible for any violation of the said provision
(Action:- Assistant Executive Engineer (E), Information and Technology Branch)

9. Tl wR &< & ma fRra=r/ Writing addresses in Hindi on the envelopes
AT BaTerd gRI'S & iR T &3 B 9l fobw o arel 9l o3t & Rt R ud
fgdl 1 ford U g1 8fR 1 &5 B Ry T PR $ Sraferd] Bl 19 9 I3 T3 & FIBTHt |
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U feumst (@ ud 3iich = §) Tu # Ifead g1 59 wayE & Igfd SruTeH o Wi
3R fof z1Ran & wurt 3t site favg o9 7 @ SR fanddt yeR & Sewiu & o s,
wifar s ffe wman RrAeR gt

(PRATS :- HIIHTY TUST, ity 3% ke =mam)

The addresses on the envelops issued by the Headquarter Office meant for the region

"A" and "B" are required in Hindi and the addresses on the envelops sent to the Central Govt.

Offices located in the region "C" are in bilingual (Hindi and English) form. For the overall

compliance of the said provision, Officer in charge, Receipt and Diary Branch is made
check point and will be responsible for any violation.

(Action: Executive Officer, Receipt and Diary Branch)

it Heifta i1l &) few fou 5ird € o Sad gut sifd fargall &1 wars | srgura gfda

@31 The directives are issued to all the concerned officers in order to ensure the strict
compliance of the above mentioned check points.

d_'___________._a

5w - THNA T
(T GBIGH / N. MURUGANANDAM)
A% / DIRECTOR GENERAL



