
HRA XD / Govt. of India 

e, Ui uRae iR sTarant Harer / Ministry of Ports, Shipping and Waterways 

ruwd™ 3R HIuI HETE=ITerd / Directorate General of Lighthouses and Lightships 

T WA, T-13, AFeX 24, FITST 201301, IR W 
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W@ - §-20%/1/2020- &t resT, =@ 30 97, 2026 
NO. E-20A/1/2020-HINDI NOIDA, DATED 30th June ,2026 

T : IrervTan s & aga ST Y Pt & v, id uivaee ok Sent Harera 
w7 erguTe ¥ forg st fagait &1 fomfor /gedter | 

SWRIF fIwg & e § U TAT-11012/1/2025-8< (374959) feAien 16/04/2025 BT 

bR BB H gl & T T & ggH Tt WReRT TRl SR BT ura 
gl o % fore Fafiied srure o gREd fear o sifa 21 

Uiy g $iR snavaw HRAKE 2g FHufad & ifva B 
Copy forwarded for information and necessary action. 

1. 39 R R, T, O GRagT SR SRt #3red, gRkaed wad, TS el Deputy 
Director (OL), Ministry of ports, shipping and waterways, Parivahan Bhawan, New Delhi. 

2. 30 HEIEwe, duwiy 3R udia Fezmem, df & g, i &1 e sriea & 
ey 7 oife forg @it o3 & PR TR s 811 The Deputy Director General, Directorate 

of Lighthouses and Lightships, Gandhidham is being directed to establish check point for 

the implementation of Official Language. 

3. 3U TR, dudy SR dutia feenay, Tas Siasw) SR/ Jeied s, 
s Deputy Director General, Directorate of Lighthouses and Lightships, Mumbai/Kolkata/ 

Jamnagar/ Headquarter Office, Noida. 

4. Feme, duwdy SR o F=iTed, B / Siaerdr / Tl 998 | TR/ ot fstagRe 

/ TS/ faRIETaT o TS wrafau % Heit ¥ srafay & SaRadl & SuR S fag 
w1t 9 & i



fi"! EiG %I Director, Directorate of Lighthouses and Lightships, Cochin/ Kolkata/ Goa/ 

Chennai/ Jamnagar/ Shri Vijay Puram/ Mumbai/ Visakhapatnam. You are directed to 

establish the check points as per the requirements of your Office for the implementation of 

Official Language. 

5. geed  smiem &0 et ateRy oidlee =Rl Al the 

Officers/superintendents/branches of Headquarter Office. 

6. §E: 8/1/411-14./2003- f&d} / NO. 8/1/C.P/2003-HINDI. 

{ 
» 

i T gaTed / Tripti Rani Suyal 
e SR (3. UT)/ Assistant Director (OL) 

qfi TSI/ for director general 

A 1 Sign —o.nr 

feties / Date . BHD 

(B Copy fond &y rosil)



F3-11012/1/2025-2r (374959) 

. HRd AR 

geched, i afiags AR Seme Jarer 

(TSRS 373ATT) 

afager s1ae, 

feetien: 16.04.2026 

e e R AREE & aea awe av PR & geae, O Ofees AT s 

FrerE # sEwes & e sie-Riget @ SaTorggdieon 

e TR, 1963 (1963 &1 ywRfRgw dEais19) & U4 F FEOT 7 
mfimmwnfi%fimfiafiafiflzfi%flmfi.mfiw,nfiw* 

aiffe e & uIRT @al & e ST o TRERT w7 el & v e 

I S Hetl) ST IRt F1 e GRfRee et F e Pl s 
1 giaRead far s e §- 

e e wEar iAo @1 giiied 

g8 

feFT S arel Siddes a2 3 @rerand, IRYT i) 

v wre Sl fEr Smd | 

SR WA are SRR 
AT, Wieer quan, @fder gy, 6 & FHT TR 

krstemeT ffT@, 1963 (Far Weifda, 1967) & emr 3 (3) 

TSTHIST (Y & emehiy gl & fow gahn [as, 197 

R B 3 & 

(Trem W, 1987) & deTRaRieel & o ool 3nfe e 

BEEdeR W aTd| 

' AR W ST A HIST & e wH & 3ee) /Bl 7 &am GEAEN & Aol 

rferETdr 

' W @ W - 100% HRF F q - 70% AT ) 

RS oE TR affs Frima § [uiia da & aerawedy e uE e 
ST 

(@13 12024/2/920.8. (w2) R 21 T, 1992 
e g v A fowenm W ARE HEem 

e 

T FAT W AT A St S ATy A & FABHT R T AN ey 



i8, mm A g gm B R el | 

‘mfi/mméfimfiza};mfiwafif\mfi i 
s wifeC fF 4 gfaws wHE@T (Unicode Supported) &I ‘ 

[T chEE & HEN, e ST g 
RS §1 e s wlE R A 3RE HeET g 

) mm%gmq%fimmmml B 

. R R, 1976 RREA 11 % ymued A, weE emer o 
EEECH WWWMWfiMflfiWWQW 

‘,.4 [z 
%‘lo.'é—cn R (Service Books) # SRfcal ReVaRETy feurder e 
| 

1. Rt @ e s 

S
l
 

- ,,,7,3 i 

FASET U | 

(et 7M. |. 20012/01/2017-30.87. ()] S wE arer Hed 

1z,mwafimmwm§§fi‘a—crml 3 t'?r}rré‘é’r T W] 

| AT R o) 

! " § il wmfifrm#rnégl 
13, [ 7 whe o 50% e qe B @l W R e | 

im.mwa@fimflrmfl:mfiammfiufiwmmm WA 

e, i afiager 3R Steant FEee F ael sfteial sl & sege § R 
& WIS T wEEST & fRed & veta & Rufy & smafe wefen s 39 s 

gt 1w e AT FT S 3 el AR aE S o el 
B T s & 3O Haenoe aiffiea @ frsargdE FEew w1 

(hfer wmen) 

aftss e Tengs 

Far #, 
1. wawr, did 9Rager R SreEmEl A & e HuEd a3y afarEy 

FiE/ 3T O 
2. e, 9 aRaget AR SeAnt e & v wei deewn i s 

& T W W e & W R 3SR st F o HEe s 
S AT F ST Ao AfATREd FI



HRd AXPR / Govt. of India 

I, O ufagT 3R Staant Harerd / Ministry of Ports, Shipping and Waterways 

drowiv 3R Gippin HGTISRITEY / Directorate General of Lighthouses and Lightships 

&7 Ha, T-13, Aex 24, TST 201301, TR TS 
Deep Bhawan, A-13, Sec-24, Noida-201301, Uttar Pradesh 

W@ ;- §-20%/1/2020- Tt AgeT, feie 30 S, 2026 
NO. E-20A/1/2020-HINDI NOIDA, DATED 30th June ,2026 

Frafed ST/ OFFICE ORDER 

9wty & foie 20 iR, 2022 B S Bt TR T §-2209/2/2020-E 
P e & wita fargall I Wafia Srica ST &7 ey Wy AR HaTS AR T 
SrguTerr SR 3T S 35T B 1 RISTHTOT S, 1963 TR e e 1976 % Frm 12 % 
STHR % WER & Hriadl & sried T &1 giid ¢ & Toms sriaa & def § 
ST Tt sififam ofR i & aufad srured o) gRydar fFufia o) e & 
TS SrEage & fae Fafaled st fSgel @ wige) @1 it fear war g1 e 

wried, TusT & at sl i s sifteiadl | srem @ idt € fo Sad wifd fargait 

In continuation of this office order number E-220A/2/2020-HINDI issued on 20th 

December, 2022, the updated form of the said office order related to the check points is 

being issued for necessary action and proper compliance. According to the Official 

Language Act, 1963 and Rule 12 of the Official Language Rules, 1976 it is the responsibility 

of the Head of the Central Government Offices to ensure the proper compliance of the said 

Act and Rules relating to the implementation of the Official Language. The following check 

points have been formed for the effective implementation of Official Language. All the 

officers and branch officers of Headquarter Office, Noida are expected to ensure appropriate 

compliance of the said check points, details of which are as follows:- 

1. YT AFRIFTEH, 1963 BT YRT 3 (3) /Section 3 (3) of the Official Language Act, 

1963 
TSTHTST SR, 1963 BT 4RI 3(3) % SfaTid SfeTRId A TR qUT 37 BITSI! 

Sl HTTel §) WU  offrarda: v b S 21 R U w0 B haw ot A srvar Faw 
IR A Y fpU O &Y <= S 11aH BT Seete HIT STE | ot TIaYTH & S SR 



<HARD 

fou S aral rrea fgumdt (@ ol RSt ymwrell @) =0 8 S En # RIS gl 

BT &I, SIS TR BEI1ER 63 aral iRt/ 2mer gyl & gl | defi Simewr | ks 
R EEIER TR 9Tt fer gg Yfda &3 b afia cwahy sifia weu @y 
wu ) H & 1 59 USR & el B I B a1d U / THR & 3R g8 ghie 
5 Ui Eaaet fRuT ST A G TR BT B 

(PTATS - TEER DI arat ST / Wity iR Frfa wmam 

The general orders and other documents mentioned under Section 3 (3) of the Official 

Language Act, 1963 i.e. rules, notifications, resolutions, contracts, agreements, licenses etc. 

all the documents are required to be issued essentially in the bilingual (Hindi and English 

Languages) form. Issuing in a single form either in Hindi or in English considered as the 

violation of the said rule. Under the said provision the responsibility of ensuring the 

documents to be issued in bilingual (in Hindi and in English) form is of the Officer who is 

signing the documents/branch Officer. The branch Officer/branch in charge who transmit 

such documents should ensure that the said documents are issued bilingually. The 

Officers who are signing the relevant orders/documents must ensure that the said 

documents are in required format (in the bilingual form). It is responsibility of the branch 

Officer In charge to ensure that the said documents are issued in bilingually. 

(Action: Signing Officer/ R&I Branch) 

Z.ffifltfififilfimfi/ Hindi Correspondence/Noting 

SIS fAHTT §RT GRRT THER & a6 ¥ 3T e TeR & e et 3l 
RET SfTIRE BT Siia forg S T 21 3, a5 YR o b o 8 8k &9 & Ty v 
TRI=I SR T &5 WY 65% T TR e 1 61 2marel & S ot v SiR srfene 
T U BIRDT § S0 ) ol € 5 ‘o &7 SR @ 8 1 09 o Tl U1 1 HE1e e & 
9 fodl ¥ &) URgd &Y o afera fewyoft off = 7 €11 Iy € 0w wH @ e iR 
&7 1 ST TR SR T R & § ol 7 und vl & SR e @ &) Ry o R H 
UTed W3 3y Tl # geneifa ol oft s, anamde srar aidiel &1 xR fewdl & v 
o1 ST | XIS R FEAIER HRA aTd AUPR 5IeR $31 @ Ud 98 gRBa s & s 
wHeiftra & ¥ v & Brreme R A € 21 

In order to achieve the target of Hindi correspondence ensured by the Department 

of Official Language, branch superintendents and branch officers have been made as check 

points. They will ensure 100% correspondence with the Region "A" and Region "B" and 65% 

correspondence with Region "C". Officials posted in the branches with proficiency and



working knowledge of Hindi are required to submit the draft letters and noting meant for 
Region "A" Region "B" in Hindi. And also keep in mind that letters received in English from 

the State Government and Union Territories of the Region "A" and the Region 'B' should be 

replied in Hindi. Reply to any letter received in Hindi or signed in Hindi, representation or 

appeal must be answered in Hindi. Before signing the documents, the signing officer 

must ensure that the referred documents for the relevant Region are in Hindi only. 

(Action: Signing Officer) 

3@313%3?[3& fiufif@fi/ Entries in the Service Books of officials 

BRI S / R sreflers, TR |1 IRl T g BRT 6 3 ag gRifa B 
& Bt & wft Hifdl Bt Jar gl 3 ufaRal & 3 61 @ ¥ arfer sifter | 
I srfteres, TR || AR 9 59 Sy # sty fig a9 @ € o s wed A gR 
ara ot TP R & Seeig $ e § Suverd ginl 

(PTars - FRIBRY AP/ 3rehere, V=R 11 2 

It will be the responsibilities of Executive Officer/ Branch Superintendent, Admn Il to 
ensure that entries are made in Hindi in the service books of all the officials of the office. 

Executive Officer/ Branch Superintendent, Admn -ll are made check point and will held 

responsible for any violation in this regard. 

(Action:- Executive Officer/ Superintendent, Admn. Il Branch.) 

4. XoreR) & wfAf¥aT / Entries in the Registers 

Fraferd ¥ vgad 81 T8 Wit ueR & et & T sk =i v 8 ek 3 vt 
R ¥ & 1 o1 prfan & wit Yafia rafieial & 59 Sey & sitg g s e 
IR 75 YR S0 o S wrawT 1 G SruTe 8 <81 €1 5 famm & 1t ara Rt 
PR F e & g Wl Ararfiert 7 vur Swrerd g 

(@RS - Y Wefla e 

The names and headings of all the types of registers which are being used in the 

office should be in the bilingual form and the entries are require to be made in Hindi only. 

In this regard all the branch Officers of the concerned branches are made as check point and 

they will ensure that the said provisions are properly followed. The concerned branch 

officer/ in charge will be held responsible for any violation in this regard. 

(Action:- All the concerned Branch Officer) 



SHARP 

5. 7qS Pt WGy, W Ug, WIgT 9IS 3fe ®7 FuTdidwor /Bilingualization of Rubber 
Stamps, Name plates, Sign Boards etc. 

TS FrEmraeh & Fraw 11 & siavia Sicafed Tost &y ar keSSt AR, T g, 
A NS, R, Wi, vz i onfe o7 fgurst = Sua Siftarf 81 el o &1 7 
eI 81 % 4 78 Yhida H¥ o srfan & wied g are are amht gof &0 9 fgurh 
U H Iuas ¢ ofR feumdt wu & € gud # arft 5 %€ 81 Gyt Tu A T 89 #t awn 
gl Wil TRan Sf dier € 9, aife 39 fput S U # Suds SR 9 9% | SHERT 

HTETE, WM SR Y AR B ST firg T 791 & 3R 3@t argufeufa & yum, 
T SR HY Rl B S fed W1 St 81 

(PTEATS :- FHUBRT ARER/AUR, Ao 3T Hio TTE) 

Under Rule 11 of the Official Language Rules, it is mandatory to use bilingual form of 

rubber stamps, name plates, sign boards, banner, seal, letter heads etc. along with the forms. 

It will be the responsibilities of the concerned officer to ensure that the stationary materials 

used in the office are available in the bilingual form and are being used only in the bilingual 

form. In case the said materials are not in bilingual form, the material should be returned to 

the concerned branch, so that the same can be made available in bilingual form. Executive 

Officer, Cash and General Branch is made check point and in his absence officer in 

charge, Cash and General Branch entrusted with the above responsibility. 

(Action:- Executive Officer/ Officer in charge, C&G Branch) 

6. s, Agora AR TTore ATAH! BT Tt wHTRA / Bilingual publication of codes, 
manuals and gazette materials 

T F Brs, AFerd 3R Tore el BT FgaraR Gy (et v § yerm 
T e ot 31 59 v A wrfaa & Wi eifia wrane & siieidl & g g 
TN S 7| I WU F I $ R et uran & siftrerl, gud #) iR 
CIRLIRTIR I 

(T - W e AT 

It is mandatory, as per rules, that the office code, manual and gazette materials are 

to be published in the bilingual form. In this regard all the officers of concerned branches 

are made as check points. The concerned branch officer/in charge will be held 

responsible for the violation of the said provision. 

(Action:- All the concerned Branch Officer) 



& W gfiafiafi wie / Purchase of Hindi Books 

BTG T8 YT H fF focia oo & safy & IR R sie ok are 
Teit & sififad qeaeTer & o oRIar 1 50% e qeads ot Rt €, it/ Sidie), 
O gr5d 3R Sieft aram it Tl @ R & srfd Uxdet 39t wiie W o by i Sag 
TG & geee & e Wt wren & st ey swe o fmier seemr 
S 

(PTETS ;- YATHTeATE) 

The librarian should ensure that during the period of Financial Year, 50% of total 
library's grant spent on the purchase of Hindi e-books, CD/DVD, Pen Drive and the books 
translated from English and other Regional Languages to Hindi, in addition to foreign 
journals and standard references. The concerned branch Officer Librarian will be held 
responsible for the violation of above provision. 

(Action:- Librarian) 

8. Efiaflfififl' IUSION B} @m@fiwflumm 3MEd / Purchase of electronic 
equipment and updating of departmental website 

AT SHRIfer g T 91 910 9o e gfies Tmifa g of 3 Rt =y 
T ol BT BT G ATy Sudis 815U Sfafad BT S 9Tet 3T SueRul (Suery) I 
off Tt =0 o e T B gfaen faremr €1y & vt dswze & i = i s 
T WM FT AT HeTa® SrEer sfiriar &) JEer s e 2 o1 &, R ot 
Sita firg aeman T @ ok s wraw & weul # €1 ara Swetea & g 3 R gt 

All the computers purchased for Headquarter Office must be Unicode supported and 
have the facility to work in bilingual form. Apart from this other devices (Laptops) to be 
purchased also should have the facility to work bilingually. Also, the responsibility of keeping 

the departmental website updated in the bilingual form is with the Assistant 

Executive Engineer (E), Information and Technology Branch, who have been made as 

check point and will be responsible for any violation of the said provision 

(Action:- Assistant Executive Engineer (E), Information and Technology Branch) 

9. Wflfi'fififimlwfifing addresses in Hindi on the envelopes 

T BT ERT 'S & 3R T 8 1 IR} feby o1 arel it a5t 3 Rieme! R uay 
Tt ford 1T B &R 1 &1 3 Ry st SRR & Ppraferdl B 1o o AT3 U & RIBTH ) 



uq fgumdt (@) ud ofeht = U H) Fu # Ifefed 8 U WauH & g e g wfty 
3 forrfay e & wurt ot wite ferg o T @ SR 3t U R & Sewe & forg 
it ai Frfe wman Reder grfti 

The addresses on the envelops issued by the Headquarter Office meant for the region 

"A" and "B" are required in Hindi and the addresses on the envelops sent to the Central Govt. 

Offices located in the region “C" are in bilingual (Hindi and English) form. For the overall 

compliance of the said provision, Officer in charge, Receipt and Diary Branch is made 

check point and will be responsible for any violation. 

(Action: Executive Officer, Receipt and Diary Branch) 

Gff e it &) e Ry o & 3 gaa 9t wife fargaf a1 wers § sruras gifa 
FX| The directives are issued to all the concerned officers in order to ensure the strict 

compliance of the above mentioned check points. 

Dot S 
59 I 

(T GHITHGEH / N. MURUGANANDAM) 

HBTE{%'W / DIRECTOR GENERAL


